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Access Management

IMPORTANT: Please read our FERPA Policy before you proceed.

Proxy List
Q Expand a proxy to define relationship type, begin and end dates, and authorizations.

A Your proxy list is empty.

( 6 Add Proxy N

ELEASE: 8.7 __~

Access Management
I Q In order to share access, click on the Add Proxy link below. ==> PUT YOUR INSTRUCTIONS HERE!!!!

A new proxy has been successfully added.

Proxy List
Q Expand a proxy to define relationship type, begin and end dates, and authorizations.

@Great parent gr8parent@gmailA®

# Add Proxy
RELEASE: 8.7
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z‘ The first step in adding a proxy has been completed. Expand the proxy to continue the setup.

roxy List
@R Expand a proxy to define relationship type, begin and end dates, and authorizations.

A collapse BGreat parent

Profile

Proxy Profile

INSTRUCTIONS (Please read carefully):
1. Please specify the proxy's relationship to the student using the drop down box. This is REQUIRED.
2. On the Description box, you can add a personal note about the proxy's relationship to the student, i.e., Father, Mother, Football Coach, etc. This is optional and can be left blank.
3. Enter the passphrase that your proxy will need to know in order for SUNY Canton staff to recognize this person as an authorized proxy. This is REQUIRED.
4. The start and end dates are defaulted to certain values but you can change these as necessary.
5. Email the Passphrase to your proxy by clicking on the E-mail Passphrase link below. This is REQUIRED.
6. Click on the Authorization tab to get to the next screen and follow the instructions displayed. This is REQUIRED.

Reset PIN link:
* Use the Reset PIN link show below if your proxy has forgotten his/her PIN and it needs to be reset.

Terminating a Proxy
« If you no longer wlsh to allow this proxy to access your UCanWeb information, put in today's date on the Stop Date box.

- indicates a required field.

*

Relationshipk [Academic Advisor v

Description [ |
Passphrase [ ]
Start Date (MM/DD/YYYY)#

Stop Date (MM/DD/YYYY)%

@E-mail Passphrase = Reset PIN

A Yourproxy has not verified their email address.

@ The proxy PIN is disabled.

The first step in adding a proxy has been completed. Expand the proxy to continue the setup.

Proxy List
Q Expand a proxy to define relationship type, begin and end dates, and authorizations.

A collapsGreat parent gr8parent@gmail.com

| Profile l Authorization

Page Authorization

INSTRUCTIONS:

1. From the list of UCanWeb screens shown below, please click on all of the screens you want your proxy to have access to. If you
wish to grant your proxy access to all the screens, just click on the checkbox labeled "Parent Access Module Check”.

2. You have now completed setting up one proxy. You may exit UCanWeb by clicking on the Exit link at the top right corner. Your
proxy will receive an email with instructions on how to set up their UCanWeb proxy account.

[ Proxy Access for Advisors Check to Select or Deselect ALL items belovs.
() Student Address
@ Student Schedule
) Academic Transcript
O View Bill
Overall Status
) Award History
Eligibility Requirements
@ Student Checklist
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