SUNY COLLEGE OF TECHNOLOGY
CANTON, NEW YORK

APPLICATION FOR PROFESSIONAL PROMOTION OR SALARY INCREASE

NAME: LINE NO:

CAMPUS TITLE & GRADE:

OFFICIAL STATE TITLE:

DEPARTMENT:

SUPERVISOR'S NAME:

INSTRUCTIONS: Please attach new and old detailed job descriptions or performance programs
showing estimated percentages of time attributed to each activity. Forward the completed
promotion application form to the Human Resources Department for evaluation. Use additional
sheets as necessary.
1. This is a request for:
Salary increase within grade (Part IV)

Promotion to a higher grade and title (Part III)

Change of title to

2. The salary increase sought is $

3. If timing (effective date) should be considered, please explain:

4. Comparison (if any) with other campus positions:



As part of the review process, the Office of Human Resources will be examining the
current scope and complexity of your job duties and responsibilities, as well as other
pertinent data you may wish to present. Describe the permanent and significant increase
in duties and responsibilities that has occurred or is planned. Human Resources may
request additional information, as deemed necessary, in order to review your request.
Comment on any changes in the scope and complexity of the position, and changes in
relationships between positions and any other factors supporting this request:



Supervisor Comment Sheet

Date Immediate Supervisor’s Signature
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Statement of Department Head or Other Administrative Officer

Date Department Head

Date Officer’s Signature

Return completed form to the Human Resources Department
Rev. 3/04
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