Richard Green
Apt. 4 Main Street, Canton, NY 11111
(555) 555-5555 • green@canton.edu

June 15, 2013

Mr. Gage Jones
Human Resources 
Siemens, Inc.
Lincoln Lane
Syracuse NY  13470

Dear Mr. Jones:

When I saw your announcement posted on the SUNY Canton Job4Roos website for an HVAC Technician, I made it my first priority to apply.  I had the fortunate opportunity to spend time with Jim Canary at the Fall Career Fair at SUNY Canton in October. He shared a lot of what is happening with Siemens’ recent growth and how they are looking for bright and eager people to join their team.  I am one of those eager and skilled people that you are looking for to join Siemens.

[bookmark: _GoBack]As a graduate of SUNY Canton’s Air Conditioning Technology program, I have the technical skills to enter into Siemens’ specialized training programs. However, I have more than just the ability;  I have the desire to succeed at Siemens.  Siemens’ stunning growth is phenomenal and I want to be a part of your dynamic business.  I have seen the quality and ingenuity of your products and have talked to your employees about their own personal career success. I want an opportunity to join your team and be a part of a leading industry.

I am confident that I can be a great asset to Siemens and I would appreciate the opportunity to speak with you to schedule an interview.  I will call you in a week to set up a mutually convenient time.

Thank you for your time and consideration.

Sincerely,



George Cambridge
Enclosure


P.S.  As I grew up on a farm, I am a hard worker and would welcome the opportunity to be a part of Siemens.
[Check out sample HVAC resume to see how a resume and cover letter should look visually coordinated]

