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SKILL SUMMARY
Motivated, self-starter with experience in office settings.  Excels at multitasking in a fast-paced environment and completing projects within time constraints. Superior customer service, communication and computer skills (key typing 36-40 WPM). 

LANGUAGES
Spanish: spoken– fluent; written – intermediate

French: spoken – fluent; written – intermediate

English: spoken and written – fluent

EDUCATION
A.A.S. in Liberal Arts
May 2015
SUNY Canton, Canton, NY
GPA: 3.89
EXPERIENCE
Volunteer Coordinator
2014 – Present

American Society for Charity, Canton, NY 

· Organize divisions of volunteers for charity race
· Lead a team in managing the event entertainment
· Manage logistical issues and community support
Child Care Provider
2012 – Present
Play-side Daycare, Canton, NY
· Supervise children from infancy to early adolescence
· Provide healthy food choices and creative activities
· Mediate interpersonal disputes
· Maintain a safe, stimulating environment
Summer Intern
Summer 2014
County Hospital, Canton, NY
· Researched procedures and medications
· Corresponded with patients 

· Provided emotional support
· Acquired and analyzed information about medical field
100 Year Flood Relief Effort 
April – June 2013
Let’s Save Ourselves, Canton, NY
· Assembled volunteers to collect school materials

