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ASSESSMENT PLAN – Taskstream “How-To” 
Setting your Goals and Outcomes (Big picture/Desired results) 

Determining your Measures and Targets 

1. Click on Taskstream located at dropdown on homepage (saved to favorites) 

https://login.taskstream.com/signon/ 

2. Sign In 

3. Type your area in the search 

4. Click on Assessment & Planning Workspace 

5. Click on Assessment Plan for the AY year to set up 

6. Click the green CHECK OUT box 

https://login.taskstream.com/signon/


 

    

  

   

 

 

 

 

 

 

 

Assessment Plan ~ VIEW LOG @ WORD @ PDF Q PRINT D SHARE G -

Work Not Started 

• Directions 

Checked out: 09/26/2023 01:40:16 PM (EDT) 

Checked out to: Erin L~ssial 

To begin, please Check Out this requirement. Select the "Create New Assessment Plan" button. Select the "Select Existing Set• button to Print 
access the previously-entered outcome sets. Select the set of outcomes that you wish to assess this cycle and then select the specific outcomes 
you wish to assess by enabling the checkbox next to each outcome. For each outcome that was selected, you will see an "Add New Measure· 
button. To add an assessment measure to an outcome, click this button, complete the required fields and press the "Continue· button. Once a 
measure has been added you may add any attachments or weblinks to that measure. NOTE: if you are an LAT user. you will also be able to import 
LAT reports at this time. Repeat this process for any and all subsequent measures that you wish to add. In order for others to access this 
requirement you will need to Check In the requirement when you are finished. ______ _ 

► Review Method 

CREATE NEW ASSESSMENT PLAN ISTING PLAN AS STARTI 

Select an existing Plan starting point 

Directions: Select an existing plan as a starting point for your new plan. You will be able to modify this plan after copying it. 

Existing Plan: O Assessment & Planning Workspace 
2022-2023 Assessment Cycle: Assessment Plan L.elm-l 
( last modified : 10/14/2022) 

O Assessment & Planning Workspace 
2021-2022 Assessment Cycle: Assessment Plan Leliln.l 
( last modified : 04/04/2022) 

O Assessment & Planning Workspace 
2020-2021 Assessment Cycle: Assessment Plan L.ela!Ll 
( last mod1f1ed : 12/15/2020) 

O Assessment & Planning Workspace 
2019-2020 Assessment Cycle: Assessment Plan [_f!m.J 
( last modified : 11/19/2019) 

O Assessment & Planning Workspace 
2018-2019 Assessment Cycle: Assessment Plan Leliln.l 
( last modified : 08/15/2018) 

O Assessment & Planning Workspace 
2017-2018 Assessment Cycle: Assessment Plan L.ela!Ll 
( last modified : 12/18/2017) 

O Assessment & Planning Workspace 
2016-2017 Assessment Cycle: Assessment Plan [_f!m.J 
( last modified : 05/30/2017) 

n Assessment & Plannino Worksoace 

To bring in your ‘Measures” used in previous years click “COPY 

EXISTING PLAN” 
(To CREATE NEW ASSESMENT PLAN or import individual measures scroll down) 

Choose the most relevant plan, (likely the most recent) 



   

 

  

 

 

 

   

   

  

 

lllti ..ii 1Erinla111W111 My Account looou1 e HQlp ~ task stream I AM.S 

..,, SUNY CANTON HOME SHAAEDAESOUACES LOCATOR MESSAGES RESOURCE TOOLS 

International Student Initiatives 1 

/ Assessment Findings 

/ lnst1tut1onal Scorecard 
{Planning) 

/ Status Report 

/ Budget Status Narrative 

a 2016·2017 Asseument Cycle 

/ Assessment Plan 

/ Assessment Findings 

/ lnst1tut1onal Scorecard 
(Planning) 

" Assessment Findings 

lnst1tut1onal Scorecard 
(?tanning) 

" Status Report 

" Budget Status Narrative 

0 2011·2017 Assessment cycle 

" Assessment Plan 

✓. Asseurnent F1nd1ngs 

lnsmuuonal Scorecard 
(Planning) 

/ Status Report 

a 2017·2018 Assessment cycle 

✓ Assessment Plan 

✓. Assessment F1nd1ngs 

Assessment Plan IW>VIEWLOC @WORD ©PDF QPRINT Cl SHARE 

• international student Initiatives outcome set 

Help international students acclimate to campus life 

Outcome: Remove barriers 

• McHure: Provide pre·arrival. arrival. and on·going support 
Indirect-Other 

Description of Measure: If an international student's required paperwork is inaccurate. it can delay 

their enrollment to the college. This could result in the student starting 

classes late and adversely impacting their integration Into academic and 

soclal life. Pre-arrfval supPQrt ensures that required documentation meets all 

Federal, State. SUNY. and campus-based regulations toc rnternational travel 

and admissions to the college. Arrival support helps new international 

students learn about campus and community resources. New students meet 

. 
Assessment Prat'! cJDV1E~LOC -(!)w~Ao CD~OF A PRINT rt-sHA~E 8 CHECK IN 

OUtco~ Remove barrler, ltMUMM i f\ih I 

• Measure: Provide pre·arnval, amval and on•gOtng suppcrt 

lnd/r«1-0thtr 

O.scrlptlon of Measur• 

Targ•t 

Where Taught 

Wh•r• Evaluated 
1mp~m•ntat10n Plan 
(tlmellne) 

upportlng Attachmenu 

If an lnternatlonal student's required pa~k Is inKcurate. It can delay 

their enrollment to the col~e. This could result In the student sUrti.,. 
classes late and ~serv lmoactlrc their lnt•sration Into academic and 

soc I al llte. Pre-arrival support ensurn th.Jt required docunwntatlon fflffts all 

Federal, State, SUNY. and c.ampus·bas«t rqulatk>ns foc International travtl 

and admissions to the col~•· Arrfval WPPOf1 helps new International 

stud~ts learn about um pus and community resourc11. New studtnts mNt 

with the Coordinator of lntern1tlonal Stud..-,t lnltl1tlves. allowlna: further 

opportunity to lddras challenge, and r~ any Pff~lved (alleviate 

amcJ.ty) or rul barriers (tamc>uses processa) to wccess. 

1~ accuracy of student docum•ntatlon: 3 visits/student for a tot,I of 200 

student contacts (next v-ar assus stud~t satisfaction with support). 

85" retention rate for lncomln1 International students 

Prk>r to start.at start. and throoat,out the se~ter 

I Add/Edit Attachments and Links ) 

To import individual “Measures”: 

EDIT Measure and Description of Measure by using “CHECK OUT” Button 

Once in edit mode, you are able to: 

• ADD NEW MEASURE to your “Outcome” 
• EDIT/REMOVE the Measures currently listed 

• ADD/EDIT ATTACHMENTS and LINKS 



  

    

   

 

 

 

 

'.ii Emlllml. MyAcc:Dunl Logout • Halp m uskstreamt~J 

.., s u NY CANTON HOME SHARED RESOURC£5 LOCATOR MESSAGES RESOURCE l00L5 < 

International Student Initiatives 1 

/ Assessment Findings 

Measure lnfo,mation for. 
Outcome: Remove barrie<S 

/ Institutional Scorecard 
(Planning) 

Dehne• measure for this outcome. S.t a new tffm tar pt t~t Is attainable in this assessment cycle. If applicable. you m,,. also set a k>rc term 
twaet that represents tM ideal outcome 0Vef'" multiple cydH. Once this meuure tS ~ thenvou may add suppc,rting attachments and links In 
the next step (from U,e main assessment olan scrnn). 
• Required Fa.kb 

/ Status Report 
IMPORT MEASURE 

; Budget Status Nar,at,ve 

a 201&·2017 Assessment Cycle 

/. Assessment Plan 

/ Assessment Findings 

; lnst1tut10nal Scorecard 
(Plannrng) 

; Status Report 

a 2011-2011 Assessment cycle 

/ Assessment Plan 

/ Assessment Findings 

/ Institutional Scorecard 
(Planning) 

• Meuure Title 

Musure Type/Method 

Musure Level 

0.Krlption of Measure. 

Target. 

WhertTlught. 

Provide pr•arrlval antv.i and on-going support 

lndlrect-Olht, 

If.,, inttrnatM)NI studltnt"srtQU'rtd p,penyortc: Is inaccurate. it 

c.an delay their enrol rMnt to ttw coUep. This could rHUlt In the 

student st¥t~ classes late and adversely irnoKtirc the·r 

intesntion Into IUdetnic and sodal rte. Pre-arrival support 

ensures that r«1,.1irtd documentation fflfft.S all f:tdffal, State, 

l~aca.r,cyof student docurnenUtion: 3 visits/Student for a 
t~ of 200studentcontacts (next yur auess student satisfaction 

with support). 

85" retention rate for incornins international students 

~ .II trinlanul MyA(;covnl logout Help !::ltd~"-

y SUNY CANTON HOME SKAREORESOURCES LOCATOR MESSACES RESOURCE TOOLS 

International student Initiatives 1 

Measure Information for: 

/ Assessment Findings 
Outcome:Removebarr'·• r-------------------------. 

/ lnst1tut1onal scorecard 
(Planning) 

/ Status Report 

/ Budget Status Narrative 

a 2016-2017 Asscs.sment Cycle 

/ Assessment Plan 

/ Assessment F1nd1ngs 

lnst1tut1onal Scorecard 
(Planning) 

/ Status Report 

~"ine, a measure for th 
target that rep,-esents t 
the next step [+romthe 

• Required Flelds 

ma 

M 

°' 

Copy an existing Measure for Remove barriers 
l!ij 

++14¥1#0,,++ 
Measures for All Outcomes B='"'·•-J 

Offer Canadian (Montreal, Queb«: City) mini-immersion/enrichment experinces C6n:I 
(used to measure Build intercultural competence in Assessment & Ptannins 
Workspace) 
2016-2017 Assessment~AsS6s~ PlanJ 

Offer C;11nadian (Montre,111, Quet>«: City) mini-immersion/enrichment experinces Cl!:ml • 
(Note: Include this new initiative in 2016-2017 pbn) (used to measure Build 
intercultural competence in Assessment & Planning Workspace) 
2015-2016 Mst:Hffletll C)'Ctt. Asst:Uffittll PlanJ 

Outgoin,: International Partlclp;11tlori and lnltlatlvet(usedto measure Build 
intercultural competence in Assessment & Planning Workspace) 
2016-2017 Assessment~Assus~PlanJ 

Method: Oire<t - Other 

Collate coritacts fused to measure Remove barriers in Assessment & Planning 

""" 

.. 

I 

Clicking EDIT next to measure will bring you to the following screen where you can edit current content 

or import measures from any other Outcome 

• Be sure to click “Show Measures for ALL Outcomes” to view all measures you have 

Click “Show Measure for ALL Outcomes” to see all measures 



  

  

 

 

 

 

 

✓ Ass.essment F1nd1ngs 

/ lnst1tut1onal Scorecard 
(Planning> 

✓ Status Report 

✓. Budget Status Narrative 

D 2010·2017 Assessment cycle 

✓. Assessment Plan 

✓. Assessment Fincllnos 

., lnst1tut1onat Scorecard 
(Planning) 

✓ Status Report 

D 2017·2018 Assessment Cycle 

/ Assessment Plan 

✓. Assessment findings 

✓ Assessment F1ncllngs 

/ lnst1tut1onal Scorecard 
(Planning) 

✓ Status Report 

✓ Budget Status Narrative 

D 2018·2017 Auessment cycle 

/ Assessment Pfan 

✓ Assessment Findings 

., lnst1tut1onal Scorecard 
(Planning) 

" Status Report 

Cl 2017·2018 Assessment Cycle 

/ Assessment Plan 

/ Assessment Fmdmgs 

/ lnst1tut1onal Scorecard 
(Planning) 

Assessment Plan '®VIEWlOG (!)WOAD (!)PDF QPAINT C2 SHARE t) 

► Review Method 

• Minion Statement 

mlll 
International Student lnltlat.Ms serve Incoming lnternaUorul students and outaolns study abtoad partk.lpant.s 

• Measures 

, Show Descriptions 

• international Student Initiatives outcome Set 

Help internitional students iecilmate to ca moos life 

B 
0Utcom0: Remove barriers Add New Measure 

• Measure: PrOVlde pre-amval, arrival. and on-coma SUPPOrt 

■ -------·-·· ■ ---· ·-·-·· -··---··-· -··- ■ 

Select outcome sets for Measure ~ 

Outcome Sets 

-1 Show Descriptions , Show Mapping• 

• international Student Initiatives outcome Set 
{Operational Objectives & Outcomes) Include All 81-J.ir:Hi f{ii 

Help international students acclimate to campus life 

Include Outcome 

Remove barriers 0. 

Build !ntercultural competence Q 

Support globallution of the campus community 

Include Outcome 

Educate visiting scholars and faculty 
Interested In study abro.id programs Q 

Mapping 

lnstltutlonal Goals: Increase ow,aU graduation 
ra-. Refine and augment student a(tv_ 

lnstitution..-1 Goals: lmorove Student Succ-es.s 
lnterv- lnc:rease overall ac:.ademlc and-. Increase 
overall graduation ra._ Refine and augment student 
odv-

Mapping 

Institutional Goals: Improve Student Success 
lnterv .. ~ Increase over Ill gr.lduatlon ra_ 

<r.,,-Hide 

(fJ Hide 

(f Hide 

tr Hide 

<T>Hide 

While in Edit mode: 

SELECT SET will allow you to view mapping and give you the option to HIDE CONTENT 



 

 

  

 

 

 

 

  

/ Assessment Findings 

/ Institutional Scorecard 
(Planning) 

/ Status Report 

/ Budget Status Narrative 

Cl 2016-2017 Assessment Cycle 

/ Assessment Findings 

/ Institutional Scorecard 
(Planning) 

/ Status Report 

/ Budget Status Narrative 

= 2016-2017 Assessment cycle 

/ Assessment Plan 

/ Assessment Findings 

/ Institutional Scorecard 
(Planning) 

/ Status Report 

Work In Progress 
Checked out to: Erin Lassl 

► Directions 

• Review Method 

... Mission Statement 

Check In Successful 

You have checked in the following area: 2016-2017 Assessment Cycle : Assessment Plan 

+ Return to Work Area 

Optional 

Check in all other areas checked out by you (not applicable). 

Add comment to the revision history log: 

What would you like to do next? 
® Return to work area 

Go to Submission Area 

Submit Comment 

/, 

When work session is complete click “CHECK IN” to save work 

Optional – Comments can be made to REVISION HISTORY LOG upon checking back in. 

To CREATE NEW ASSESMENT PLAN 
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Work Not Started 

• Directions 

Checked out: 09/26/2023 01:40: 16 PM (EDn 
Checked out to: Erin Lassial 

To begin. please Check Out this requirement. Select the "Create New Assessment Plan" button. Select the ·select Existing Set· button to Print 
access the previously-entered outcome sets. Select the set of outcomes that you wish to assess this cycle and then select the specific outcomes 
you wish to assess by enabling the checkbox next to each outcome. For each outcome that was selected. you will see an "Add New Measure· 
button. To add an assessment measure to an outcome, click this button. complete the required fields and press the •continue" button. Once a 
measure has been added you may add any attachments orweblinks to that measure. NOTE: if you are an LAT user. you will also be able to import 
LAT reports at this time. Repeat this process for any and all subsequent measures that you wish to add. In order for others to access this 
requirement you will need to Check In the requirement when you are finished. 

Review Method 

• . [5c>Pv EXISTING PLAN AS STARTING PoiND 


