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(Planning) 

/ Status Report 

INSTITUTIONAL SCORECARD (PLANNING) – Taskstream “How-To” 

Action Plans – Use reported findings to determine action plans for each OUTCOME 

1. Click on Taskstream located at dropdown on homepage (saved to favorites) 

https://login.taskstream.com/signon/ 

2. Sign In 

3. Type your area in the search 

4. Click on Assessment & Planning Workspace 

5. Click on Assessment Plan OR Assessment Findings at end of the year on lefthand side 

6. Click the green CHECK OUT box 

https://login.taskstream.com/signon/


 

  

 

 

            

 

 

        

  

           

  

' .o111 Erin Lass1al My Account Logout O HQ-Ip SI taskstream I AMS 

..., SU NY CANTON HOME SHARED RESOURCES LOCATOR MESSAGES RESOURCE TOOLS 

International Student Initiatives 1 

/ Assessment Findings 

/ lnst1tut1onal Scorecard 
(Planmngl 

/ Status Report 

/ Budget Status Narrative 

c, 2016·2017 Assessment Cycle 

/ Assessment Plan 

/ Assessment Findings 

ln.c:tit11tion;il Sc:on=in~rrl 

/ Assessment Findings 

/ lnst1tut1onal Scorecard 
(Planning) 

/ Status Report 

/ Budget Status Narrative 

Cl 2016-2017 Assessment <:y<:le 

/ Assessment Plan 

/ Assessment Findings 

/ Institutional Scorecard 
(Planning) 

I 

I 

Institutional Scorecard 
(Planning) 

Wol"k Not St.arted 

• Directions 

~VIEW LOG @WORD @PDF QPRINT 0 SHARE 

To begin, please Check Out this reQulrement. Select the"Create New Opera,tional/Action Plan• button. Select the "Select Existing Sei-- frin1 
button to access the previously-entered outcome sets. Select the set of outcomes that you wish to document an action with this cycle and then 
select the specific outcomes you wish to add an action to by enabling thechedcbox next to each outcome. for each outcome that was selected. 
you will see an·Add New Action· button. To add an action to an outcome. dick this button, complete the reQuired fields and press the ·continue· 
button. Once an action has been added you may add any attachments or weblinks to that measure. NOTE: if you are an LAT user. you will also be 
able to import LAT reports at this time. Repeat this process for any and all subsequent actions that you wish to add. In order for others to access 
this requirementyoo will need to Check In the requirement when you are finished. 

► Review Method 

9 Start working by dicking ~Check Out" above. 

Institutional Scorecard ®VIEW LOC (!)WORD (!)PDF QPRINT □ SHARE o 
(Planning) 

Work Not Started 

.. Directions 

Checked out: 06/09/201709:30:34 AM (EDT, 

Checked out to: Erin Lassial 

To begin. please Check Out this requirement. Select the ·Create New Operational/Action Plan" button. Select the ·Select Existing Set" fd.a1 
button to access the previously-entered outcome sets. Select the set of outcomes that you wish to document an action with this cycle and then 
select the specific outcomes you wish to add an action to by enabling the checkOOx next to each outcome. For each outcome that was selected. 
you will see an ·Add New Action" button. To add an action to an outcome, click this button.complete the reQuired fields and press the ·continue· 
button. Once an action has been added you may add any attachments orweblinks to that measure. NOTE: if you are an LAT user. you will also be 
able to import LAT reports at this time. Repeat this process for any and all subsequent actions that you wish to add. In order for others to access 
this requirement you will need to Check In the requirement when you are finished. 

• Review Method 

CREATE NEW OPERATIONAL PLAN I COPY EXISTINC PLAN AS STARTINC POINT l 

Start by clicking “CHECK OUT” 

Choose CREATE NEW or COPY EXISTING (See below for further explanation of options) 

To build from Institutional Scorecards submitted for previous academic cycles: Click COPY 

EXISTING 

• Most recent cycle is probably best, but you can view your options by clicking “PLAN” 

next to the option 



  

 

    

 

 

 

 

 

    

   

/ Assessment Findings 

/ Institutional Scorecard 
(Planning) 

/ Status Report 

/ Budget Status Narrative 

Cl 2016-2017 Assessment cycle 

/ Assessment Plan 

···--··, --•"-'-""'-'_""',.., 

Select existing Plan starting point 

Directions: Select an existing plan as a starting point for your new plan. You will be able to modify this plan after copying it. 

ExiS t ing Plan: O Assessment & Planning Workspace 

.;:7') 20t5-2016 Assessment Cycle: Institutional Scorecard (Planning) :~ 
(las: modified: 10/09/2016) 

Assessment & Planning Workspace 
2014-2015 Assessment Cycle: Institutional Scorecard (Planning)...-1'.Plan" 
(las: modified: 03/19/2016) 

~ 

X 
An embedded page at folio.taskstream.com says: 

You are selecting to create this pla,n from :scratch. Once you click OK on 
this. alert, you will not be able to reverse this decision and use an exis.ting 
plan as a starting point. Are 1rou s.ure you want to continue with creating a 
new plan from scratch? 

OK 

n 

• 

Clicking CREATE NEW: 

If you chose to COPY EXISTING – 

• You can EDIT previously created Actions to reflect changes in the initiative(s) 
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International student Initiatives 1 

- -----~-
✓ A~1Ftndmgs 

::!~:::-· Scorec.l'd eVllWLDC •-o ·- APRIHT Cl IMARi • 

w.dfoaasr....,.or--.ai,bda'll,toPr<Mdoo-on 
~pro,,1,;iedtll'll>eOtl'>a!-Qel:ooi.t.,(Wllr(lSftl~oneetle,ss. 

Ttoel~,_..,ru1n1-...i~-

l(~/lmpoMI-PNt<lnMl l.U!i~ 
,C. !nst1tubOnltSco<eard 

(P\fnnll"l9) -oflU<a<S ... ~lhal85'1,<lf---•-~ 

""°"" 
Budtlft Af)Pl'<IWI NqUiNCf::> 

111.dge,tfl'qUoKt_.nt. iOOO -~ 
5UpportW19AttKivneMS. 

I Add(lctl!:AttK,..,.._-.fl.Jnb I 

" .1 Enn ~1 My Account togou1 e H .. ~ ~ taskstr•am I AM 

y SUNY CANTON HOME SHAREORESOURCES LOCATOR MESSAGES R™>UJKETOOlS 

International Student Initiatives 1 

,, Assessment Findings 

,, lnst1tutt0nal Scorecard 
(Planning) 

,, Status Report 

,, Budget Status Narnmve 

O 20115·2017 Assessment Cycle 

,, Assessment Plan 

,, Assessment Flnd,ngs 

Institutional Scorecard 
(Planning) 

/ Status Report 

a 2017·2018 Asses.sment cycle 

,, Assessment Plan 

/ Assessment Findings 

,, Institutional Scorecard 
(Planning) 

" Status Report 

lnstltutlonal Scorecard «,VIEWLOC ©WORD ©PDF ~PRINT ~ SHARE o 
(Planning) 

ma 
All Findings for Outcome: Remove bamers • 

2014·2015 Assessment cycl., Assessment Plan & Assessment Findings 

Flndin,s;forMeasure:Cohttc.ontacts 

Soo-vnaryof Andings: Fall 2014 • Sefvked42 on-cMl'(1JSinternatlonal students:42 Student and ~e Visitor Information System(SEVIS) records and 
assisted app-CldrN!tfY 2 on-line International studMts 
5rorl( 2015 - Serviced 36 on·umpus inte-NtiONI students (36 SEVIS records) and •s.sisted ~a,dm,tety 3 on·line lnternattOl'lill stude:nts 
Appointment traffic • lntematlooal Sn.dents -160: Study.Abroad -154in additlontoservlc:irguodocumeotedwalk-lntrafoc 
Target Achievement: Met 
tbeofR6Ults for Program l~ment: 
Reflect:lons/Notes: 
Sobstan1lating Evidence; 

(!) ~ {Adobe Acrobit OooxnentJ 

2015·2016 Assessment cycle: Assessment Plan& Assessment Findings 

Flndllll$for Measur"': Provide pr.-arrtval.miva!. and on-aol"8WPP0it 

SummillYof Findings: 77%showr•tefor F•II 'l60riertt<1tion 
l""'o.-ements toOienutlon: 1 ~ and31tems ~ 2docsupdated 
RetentionRates: 
F a!l '15 • 96%0Yerall. 100%ot First Year (to erd of semester) 
Retul"M for 5prq '16 • 96%. 983'AtstYNf 
Sprinr'16■ 98:ii&Overa~ lCX1,liFlrs1Year(toendofsemes1er) 
Renrns for Fall 16 ~ 96"Cwerall. 96'6 First Year 
100%awo.ialforOPT~lcatlons 
Ni..mberclvisiu reported from 2/15/16 to Sl'01/16rods 129" total runberof students at s2·. 
"Data for student aopointments Is not reliable rue to a problematic reporti(,c syuem. Problem should be fDl@d for 2016-2017 data. 
Tar~Achlewment: 
U5eofResuluforPror:ram l~mfflt: 
Reflections/Notes: 

tantlatirgEvldfl'noe: 

FA.16 
·129visitsfrom47students.137t-o.ntaoorotl 
·no stbnls.slons rett.rned measuring 100% accuracy 
-1 apprcwed OPT app'ic.ation 

• Add a new action for an outcome by clicking “ADD NEW ACTION” 

ADD NEW ACTION – gives the option to import findings from all cycles including the most updated 

Fill in new information and submit by clicking “APPLY CHANGES” 
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International Student Initiatives 1 

✓ A~ssment F1nd,ngs 

,, IMt1tutional Scorecard 
(Plann,ng) 

,, StatU$ R~port 

D 2016·2017 Assessment Cycle 

,, As.ses\fflef\tPi.an 

;:. Institutional Scorecard 
(Planning) 

,, St.Jtus Report 

D 2017·2018 Assessment cycle 

/ ASM!SSmt'flt f1nd1ngs 

✓, lnrunmonal Scorecard 
(Plann,ng) 

Actionlnforma1iontor:• 
Outcome: Rtmow barroen 

Define .i attioo t« this OYtcome by flllirq: out the infonNtiOl'I below. Once this action is added. then you may kid wppc,rtin, att«hments and 
!Inks In tMnect st@CI {from the malnactioni,lan scrHn). 
' Required Fields 

BIi 13ffiiNtt1 
Linked to Findings: _f ............. ~ . ., 

Action Det•ils: 

IMPORT ACTION ; 'ijmm:2:+D 
Rndiocs fOf Pr0\lkkp1"1t-.,rrtval. .,,,iY;il, ;md on•soil\l WPPOl"t 
\AJi,es-PlanatldA$-lf"...,ll'C$ 101f-2017Asi,es-,,te)'de) 

S...-VofFindinp: 
FA.16 
•129.i51ufrom47s~137ho1.o{~ 
-nosutimlS$iOr'l5mumtdme~nc1~..a;uracy 
-1approvtdOPTailPkatlon 
-20wreedlewl 
RttentioriR.lte:98"·kist lstudentfor~reasons 

SP'17 
·16l'M!Ufrom62stuOtru.137.Shi;lur${1W"Oll
·l~«cur,KV-AO~skwl$rt'l1¥r.tdtoditt{s.tl02perdingQPTS/30/17) 
-50PTll)llfic:M!onssutxr.ntd-3apprO\led.2perdoJ 
·8C~o/LM 
Rtt.ntionRatt:9S"•k)st2sti.dfnt5. lfarMaf'ldalr1'~and lfaracadtmkrt'~ 
r • .,.~Met 
l.'5eot Re!uiultlf Pr~ ln..-ovement: 
Refle.ctions/Nol"es:Measurt!sati$tactionwith~ 
SubrufldatircE~ 

U..llll._...,_.,u,,1ll<Olll,,I I.IIJUIU,u, Ull11Al .. lU1 ~, ......... 11.!>.IV:Ullo'>UUI~ 

r~r-.d lmrnlgnitionfonns.S['ttS,qis1,atlon.andappllcatlonsfor 

OPTt(eJ .ind5$N wl I be~ av.,it.ible. lt~msur, be comoleted~ I 
Sl.lbmitted on o,ne 5,te wlthc:lm having to rely on email or comlf11 to the 

otnu. T°MoffiCAwltl bf, abt.to track who hM vi~ and/or completed 

~ rm »••• y <;;Q\,!n OQO<.i p <1:-... i. ; .. otll 1 

~ SUNY CANTON HOME SHAREDRESOURCES LOCATOR MESSAGES RESOURCETOOlS 

International Student Initiatives 1 

lnst1tut1onal Scorecard ~ VIEW LOC © WORD © PDF Q, PRINT rJ SHARE 0 
(Planning) 

/ Assessment Find,ngs 

/ Institutional Scorecard 
!Planning) 

/ Status Report 

/ Budget Status Narrative 

D 2016·2017 Assessment Cycle 

✓ Assessment Plan 

/ Assessment Findings 

✓• lnst1tut1onal Scorecard 
(Planning) 

✓ Status Report 

D 2017•2018 Assessment cy,cle 

/ Assessment Plan 

/ Assessment F1nd1ngs 

.,, Institutional Scorecard 
!Planning) 

[ Add/Edit Attachm♦nU ~nd Links ] 

.... Action: Blackboard Access Center ( Add/Edit Findings ) I ~ Edit ] I x R•move ] 

► TMs Actk>f'I Is associated with thefollowfna Findings • 

A Blackboard shell has been created to Increase efficiency In 
communication and PQfnts of contact with students. Items such as required 

immigration forms. SEVIS registration. and applications for OPT/CPT and 

SSN will be made available. Items can be comPleted and submitted on one 

site without having to rely on emailorcomingtotheoffic.e. The office will be 

able to track who has viewed and/or completed the task and who has nol 

Implementation Plan J:all 2017 
(timeline) 

Key/Responsible Personnel Erin Ussial and Shelly Thompson 

Measures The number of days rt takes to collect data will be tracked to assess if this 

method is more efficient than previous years. Students will also be asked 

about their ~perieoce and l)(efereoce with the Blackboard initiative. 

Budg•t approval requited?: No 

Budget request amount S0.00 

Priority High 

Supporting Attachments. 

[ Add/Edit Attachm•nts and Links ] 

New  ACTION item will appear as you are taken back to previous screen 

After work is completed use “CHECK IN” to save changes for that session 



 

 

  

 

/ Assessment Findings 

/ lnst1tut1onat Scorecard 
(Planning) 

/ Assessment Findings 

/ Institutional Scorecard 
(Planning) 

/ Status Report 

/ Budget Status Narrative 

1:1 2016·2017 Assessment Cycle 

/ Assessment Plan 

/ Assessment Findings 

/ Institutional Scorecard 
(Planning) 

/ Status Report 

1:1 2017·2018 Assessment Cycle 

Check In Successful 

You have checked in the following area: 2016·2017 Assessment Cycle : Institutional Scorecard (Planning) 

+ Return to Work Area 

Optional 

0 Check in all other areas checked out by you 

Add comment to the revision history log: 

. Added Action Item lo Outcome Remove Barriers 

. Screen shots made for "How To" 

-Still needed: Complele lnstltutional scorecard notes for '16-117 

What would you like to do next? 
• Return to work area 

Go to Submission Area 

Submit Comment 

Optional – Comments can be made to REVISION HISTORY LOG upon checking back in. 




