
                  

                               

                                         

          

                       

 

                                      

                                             

                                         

                                

                            

 

  

  

Main Menu 

Welcome, 1v1;.- h,, 0 1 c T,. ; h h l.o t:o the u ca nW eb Info rmat ion System ! Last web access on Jun 10, 2013 at 11:49 am 

w Students Only ) 
the •nro llm•n t procus . Ch1d: !Nick oft•n, H it1m1 ch•ng:1 H 1h1y u1 comple ted . 

On-Campus 
For 1tud1nts living on- cam his form to Qiv• us informat ion on your hous ing pr1feru1eu. 

User Gulde (Faculty) 
Providuo vu vie,w ofoption11v1il 

Return to Homepage 

RELEASE: 8.S. 2 

Student Menu 

Registr atio n 
Check yo ur reg istr ation sta hJ s, class sch edu le nd ad d o r d rop classes 

Student Records 
Find your Advisor, View yo ur ho lds , gr ades , t sc ript:sa ndacc 

Financial Aid 
Apply fo r Fina ncia l Aid, re v ie w s ta tu s a nd loa 

Residence Life 
Find your hou sing in form ation 

Billing Menu 
Complet e Billing Forms and Financial Aid Disb eme nt Aut hori 

RELEASE: 8 .5 .4 

Registration 

Select Term 

Look -up Classes 

Add or Drop Classes 
Printer-Friend ly Student Schedu le 

Student Schedu le 
c • ... .:.n:nt etail Schedule 

Course Change Request (4th Day and Beyond) 
MAKING REVISIONS TQ YOUR £Xl$JING SCHEDULE· Youn permission from all Instructors and your Academic Advisor; a $20 fee per request wi 

• LATI::: n .. --..., - ~ .. ,., ,, . ,1(¥81:W ttP .e., your bi ll has NOT yet been processed) and are attemptmg to build your schedu le, you no.,. 
and your Academic Advisor: a 20 ee per request will now be im posed 

Course Change Request Outcome (4th Day and Beyond) 
Click here to view status of/act on your course change requests 

Registration Status 
Update Student Term Data 

Act ive Registration 

Registrat ion History 
Student Educationa l Goal 
EnterEduc at ional Goal forTerm 

Registration Comp liance Result s 

How to Add or Withdraw from a course after the semester is in session (Student view) 

Once the semester has started, you can’t use the Add or Drop classes page anymore, you need to put in a 

request to add or withdraw. 

1) Login to UCanWeb. Go to Student Menu ‐> Registration‐> Course Change Request 

2) Read the form over carefully. To withdraw from a course, select the checkbox in the far left column. 

To add a course, you will need to type in the CRN and the rest of the course details will fill in. 

3) Click calculate if you need to verify how many credits you will have after the change is done. It is 

better to add/drop courses on the same “form” rather than submit separate requests for each. When 

ready, click on the Submit Request button at the bottom. (See illustration, next page.) 
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Course Change Request Form 

q INSTRUCTIONS: Beginmng Day 4 of classes , all penn iss ions are reQuired for schedule changes and a fee of 520 per re:Quest form will be incurred . This 
form may be utilized for cou rse with drawals pr ior to th e last ten days of the semester. 

DEGREE STUDENTS: If you wish to withdra w from all of your courses , please go to Request to Witfldr.!lw This Semester . 

Please note that course changes can affect your financial aid. If you have Questions, check with the One Hop Shop. 

Area Code: ~ Phone Numbe r : ~---~ 

COURSES DROPPED 

Check Box 
to Orop 

COURSES ADDED 

Ent e r Course Desc r iption 
CRN, 

~ 
~ 
~ 
~ 
~ 
~ 
~ 
~ 
~ 
~ 
C<.doltbnYlluC.......,ti.-.. 

Pli.-C.0..-Addood .. -~ 
1.aaea......o.__.s,,,_R~ 

R.EFRESH/ RECAl.aJlATE 

CRN Cou rse Desc rip t io n Comments 

I understand that full•t ime students are: not permitted to drop courses below a 12 cre dit hour load unless except ional circumstances exists . I furt her unders tand 
that stude nts are not perm itte d to excee d the maximum number of credit hours. I n s uch cases , I und e rsta nd t ha t pe rm iss io n of th e Aca dem ic Dea n ls 
requ ired . 

Retne ve Cours e Info : a . d ick here to view th e course information attache d to the CRN. 
b. Clicking this button w1U also ta lly your credit hours above au tomat ically for you. 
c. Use this but ton as a ?secon d look? to ensure you have entered the corrl!ct CRN for your dl!s1red course. 

Submit Rl!QUl!st : Chck h!:rl! to sub mit your reQuest(s ) 

Registration 

Select Term 
Look-up Classes 
Add or Drop Classes 
Printer-Friendly Student Schedule 
Student Schedule 
Student Detail Schedule 
Course Change Request (4th Day and Beyond) 
• MAKING REVISIONS TO YOUR EXISTING SCHEDULE: You now need permission from all Instructors and your Academ ic Advisor; a $20 fee per request will now be imposed 
• ~REG I .i:o,w , · • · bill has NOT yet been processed) and are attempting to build your schedu le, you now need permiss ion from your Aca 

r cadem ic Advisor; a $20 fee per request will now be impose 

Course Change Request Outcome (4th Day and Beyond) 
i k here to view status of/act on your course change requests 

Registration " " " 
Update Student Term Data 
Active Registration 
Registrat ion Histo ry 
Student Educational Goal 
Enter Educational Goal for Term 

Registration Compliance Results 
RPni~trntinn lnfnrmritinn fnr P;:irt- T imP Nnn-nPnrPP St 11rlPnt~ 

4) Once you submit, you need to track the status, there is no guarantee that you get what you requested. 

Keep an eye on your email AND use the “Course Change Request Outcome” to track the status. 

Depending on the request, you will need instructor, advisor and/or dean approval, so watch for the 

approvals here and proceed only if all approvals are obtained. 

5) You will need to CONFIRM your request once all approvals are received. Watch your 

SUNY Canton email for updates and go HERE to confirm: 

SUNY Canton Registrar’s Office 1/25/23 



                  

 

                          

 

                              

                     

Change Request outcome Workthtt1 

SffEMUt HELP EXl1 

Siinng20Hi 
ftt1'28. 201910 s&am 

Q If you hive rfCIU!tl«dfflO(•~ oMiec:tiOtl olcti. l.a.nteout$1 (o .. ENGI. 101-001 &ENGL 101-002), CJIHH bt Jwart that YoU may Offl..Y ~dd on.. 
Enrollno,.. mor• man on. ffCbon <A ct.. Qlnt eout•• 11 not C>trmltte-d. 

• You may orly Id" on CO\#M:S th-. Nve ~ ~ 11'1 the '"Clidc to Sfltct• colurM. This mt<lnt th.at you have• pfffl'QIIOnf r~td to a« on that , ........ 
IMP08IANJ : PIN~ •a CM\ t ffY set.Hult: O•noes v<MI h41~ bffn 9r41nu,c1 penui.s.sion fo,r ASAP! TIit\ req~ n9mkr wiU ooly l"eftlOin open for 4-8 
"°11r.s of svbml1l1"9 f1.,. Alter 0..1 It wUI doSe Md vou will no ~noer t,,e tbk!> 10 •ct on i,ny IM!mib.sio.ts vov Mvt r~vf!d ~ ~•'"-'" to mNt. the 48 
hour 4-e.t411ne wlll ~11 In vo,u M't!d'lne to :i.ubmll • new rC!(juMI ,md lna,rring flllOf~r $10 tee. lf • tOotUlty ~r , odvbor , or Offn dob nol 
rtiPO«MI within UH! 41 hOt,Jr wlnctow , '/Olil w111 h rOQulred to .-. •Mbntit vour ~tit. 

ltecaues t Numbe r: I0SS6--0PEN 

Advtsori I 
CoUeg,e,: 30-~.H:.ath&OwnlU$bCt'@ 

··• Reeumco!!'!:'!!!w 1 

6) Follow the instructions on this page to confirm the change to your schedule. 

7) Once confirmed, use the links on the Registration Menu page to confirm you updated schedule 

(Printer‐Friendly Student Schedule or Student Schedule or Student Detail Schedule). 

SUNY Canton Registrar’s Office 1/25/23 




