How to Put Yourself on a Wait List for a Course

See other resources: |How to Browse for Classes |
.|How to Schedule your classes on UCanWeb |

1) Login to]JUCanWeb.|Use your NetID and password (same as when you login to your email and
Brightspace.

2) Go to the Student tab and look for the Register for classes card. In the Registration menu, click
on Register for Classes.

Registration Services H

Register for Classes

Request for Course Override

Course Change Request
Request Course Change from Day 4
Onwards

Course Change Request Outcome
Registration on Day 4 onwards. Perform
Add/Drop after Approvals have been
granted

3) Attempt to add the full class. You will see the red FULL indicated below for full sections.

Liberal Arts Elective
@ FULL 00T 25 seats

. i
EROFESSIONALWRITING-WI  gq 0y 301 w1 3 50282 T Euniyu Yu (Primary) sl [w[7]=[s] - Type: Clat remain. @ FuLL 0012 Writing Intensive Course
Lecture — 8 of 8 waitlist seats W 8 of & waitlist

remain Open Education Resources

To place yourself on the waitlist, if available, under the Summary section, you will see pending, you must
use the drop-down menu under Action, to change the status to Wait List

] Summary

Title Details Hours CRN Schedule Type Fin Aid Status Status Action ﬁ-
ROFESSIONAL WRITIN... ENGL 304, 2W1 3 80282 Lecfure Pending. **|Web Enrolled*™* -

Total Hours | Registered: 0 | Billing: 0 | CEU: 0 | Min: 0 | Max- 92,929 292 ET Compliance Resuits

You must Submit Changes to get added to the waitlist. Verify that you did this by reviewing your
Current Schedule at the top of the Register for Classes page:
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https://www.canton.edu/media/pdf/browse-classes.pdf
https://www.canton.edu/media/pdf/How-to-register-for-classes.pdf
https://www.canton.edu/ucanweb/

g Summary

Title Details Hours CRN Schedule Type Fin Aid Status Status Action ﬁ
ROFESSIONAL WRITIN... ENGL 301, 2W1 0 50282 Lecture Waitlisted None v
Schedule i Schedule Details

Class Schedule for Summer 2023

" PROFESSIONAL WRITING-WI | English 301 Section 21 | Class Begin: 06/01/2023 | Class End: 07/07/2023 Waitfisted

Message: Wait List | Hours: 0 | Level: Undergraduate | Campus: Onling Courses | Schedule Type: Lecture | Instructional Method: Asynchronous Online | Grade Mode:
Normal Grading Mode | Waitlist Position: 1 | Notification Expires: Nong

06/01/2023 - O7/07/2023 |S|M|T|W|T|F|S - Type: Class Location: Online Courses Building: Online Course Room: None
nstructor: Eunjyu Yu (Primary)
CRN: 50282

You will be notified by SUNY CANTON email if a space becomes available for you in the class. At that
time, you will need to log back into UCanWeb and navigate to the Register for Classes page and change
your status in the class by choosing **Web Enrolled** in the Action drop down menu. Don’t forget to
Submit Changes and review your schedule on more time to be sure it is what you expect to see.

Z| Summary
Title Details Hours CRN Schedule Type Fin Aid Status Status Action
*ROFESSIONAL WRITIN... ENGL301,2W1 0 50282 Lecture Waitlisted Mone 4

Dropped via Web

**Web Enrolled**

You will need to confirm that you want the spot within 24 hours of notification
or the program will move on to the next person on the waitlist and you will lose
your spot.

If you want to check your place on the waitlist, you can use the Student Schedule Details to review the
current status:

Schedule iZ Schedule Details

Class Schedule for Summer 2023

" PROFESSIONAL WRITING-WI | English 301 Section 2W1 | Class Begin: 06/01/2023 | Class End: 07/07/2023 Waitlisted

Message: Wait List | Hours: 0 | Level: Undergraduate | Campus: Online Courses | Schedule Type: Lecture | Instructional Method: Asynchronous Cnline | Grade Mode:
Normal Grading Mode | Waitlist Position: 1 | Notification Expires: None

06/01/2023 - OT/07/2023 |s|M|T|W|T|F|S - Type: Class Location: Online Courses Building: Online Course Room: None

nstructor:
CRN: 50282
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WHEN YOU RECEIVE THE MESSAGE THAT A SPOT IS AVAILABLE TO YOU, YOU HAVE 24 HOURS TO:

Log back into UCanWeb and go to your Register for Classes page. Once there, use the drop-down list
under ACTION to change your status in the class to **Web Enrolled**

Z| Summary
Title Details Hours CRN Schedule Type Fin Aid Status Status Action
JROFESSIONAL WRITIN... ENGL301,2W1 0 50282 Lecture Waitlisted Mone 4

Dropped via Web

**Web Enrolled**

Make sure to Submit Changes and double check your list of courses under Current Schedule. IF the
Status now says **Web Enrolled** you are in the class!
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